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Learn more 
	
	EDAF Application Datasheet

Dated:
	


Where the applicant Institution is part of a larger organisation, this application should be supported and signed by the head of the parent organisation. 



We, the undersigned______________________________________________ (name)

______________________________________________________________(position)

representative of ____________________________________ (name of applicant Institution) 

and the undersigned ______________________________________________ (name)

______________________________________________________________ (position)


representative of _____________________________________ (name of parent Institution) 


confirm the application of our organisation to go through the EFMD Global Deans Across Frontiers (EDAF) process. 


I/we confirm the accuracy of the information supplied in the EDAF Application Datasheet (dated ________________________ and any subsequent revisions) and agree that my Institution will pay the relevant EDAF fees, as they fall due through the process.  I/we also confirm that we will accept the mentoring process, the results of this process and the decisions of EFMD Global in respect of the mentoring process. EFMD Global, its directors, employees and consultants, dependent or independent, voluntary or not, shall not be liable on a tortious or contractual basis for any direct or indirect, foreseeable or unforeseeable damages resulting from the mentoring process, the conception and implementation of the standards, systems or procedures. 

I/we fully understand and agree with EFMD Global’s general terms and conditions on the next page.





General Terms and Conditions

1. The signatory of this Application Datasheet certifies she/he is a representative who is authorised to commit her/his organisation to go through the EDAF process.
2. The fees payable for the EDAF process are defined in the EDAF Fee Schedule effective at the date of the final submission of the Application Datasheet. These fees may be reduced if the Institution is granted a scholarship. 
3. The reviewed Institution will be charged directly by the visiting experts for their travel, accommodation and other direct expenses for the Peer Advisory Visit.
4. Invoices and expenses claims shall be paid preferably by bank transfer, free of any bank charges, within 30 days from the end of the month in which the invoice was issued.
5. The fees are exempted from VAT (Swiss VAT 0% - Export).
6. In case the Institution decides unilaterally to stop the process, cancellation must be confirmed in writing.
7. The Swiss law shall apply to any and all disputes arising out of the process. In case of dispute, only the courts of Geneva are deemed competent.


Signature: _______________________________________ 	Date: 

________/_________/_________
Head of parent Institution



Signature: _______________________________________ 	Date: 

________/_________/_________
Head of applicant Institution


Stamp of the Institution:




Institution:…………………………………………………………….….……………………
Address including Post/Zip Code: ………………………………………………………………………………..……………….……………………………………………………………………………………………………………………………………………………………………………………………………
City and Country: ………………………………………………………….……………….………………………
Telephone:  ……………………………...   Fax:  ….…….………………….….…

VAT Identification Number (Please provide for invoicing purposes):  ………………………………………...
(see art. 5 of General Terms and Conditions above)




EDAF Application 
Datasheet

The language of EFMD Global and EDAF is English and this form must be completed in English and should not exceed 8 pages. Please note that some parts of the EDAF process (Peer Advisory Visit, Self-Assessment Report, face-to-face mentoring) may take place in a different language, if resources allow. If wished, the Institution should state its preferred language and the parts of the process in which the language should not be English.

This application datasheet is intended to provide succinct factual information about the Institution that allows an assessment against the EDAF Eligibility criteria. No additional information provided by the Institution besides that contained in the application datasheet will be conveyed to the EDAF Committee. 

All the sections, descriptions and instructions of this document should not be deleted when filled in.


Head of Institution 
Please also provide address if different from above.
Name: 
Job title: 
Tel: 
Email:



EDAF Project Leader at the Institution
This person should act as the central point of contact for EFMD Global for all issues concerning the EDAF process.
Name: 
Job title: 
Tel: 
Email:



Members of the Institution’s Senior Management Team (names and job titles)








Institutional Aspects
EFMD Global membership status of the Institution (if any):


· 

· Year of founding and key subsequent developments of the Institution (no more than 10 lines):







Description of the Institution:
Indicate whether it is a public or private institution, whether it is a free-standing business school or a faculty, school or department within a university. 


Governance: 
Please describe the governance structure of the Senior Management Team. The use of a diagram may be helpful. Include the relationship with the parent institution if applicable.
State who grants the Institution authority to award qualifications.
Comment on the degree of autonomy[footnoteRef:1] of the internal Senior Management Team. [1: This may include questions such as: Is the Institution allowed to retain financial resources obtained from corporations? Does it have authority to recruit new core faculty itself? Can it initiate programme modifications as well as new programmes?] 



Positioning: 
Please describe the Institution’s position in the national (international) environment (accreditation, recognition, competition).  
	


Academic Programme Portfolio and Student Enrolment
Provide a list of the academic programmes currently offered by the Institution with the duration, number of students (full-time (FT) and part-time (PT)) enrolled in the last full academic year. 

Examples: 
Bachelor of Management (3 years, 120 FT and 60 PT) 
MBA (2 years, 20 FT and 68 PT) 

If the Institution offers Executive Education, list three of the most significant programmes, their duration, frequency and number of participants for the most recent offerings. 

Example: 
Change management (4 days; 3 times per annum, 22 participants)


Total Executive Education Revenue (EUR) for the last year:




Faculty
Number of core faculty in different academic ranks:
Qualified academic staff employed on a permanent basis and for whom the Institution is the sole or principal employer.

Professor: 
Associate Professor: 
Senior Lecturer: 
Lecturer:
Other (specify):


Number of adjunct faculty:
Teaching staff for whom the Institution is not the primary employer, or who work for the Institution on a part-time basis under a permanent or an occasional contract.


Percentage of core and adjunct faculty holding a doctoral degree:


Percentage of non-national/foreign core and adjunct faculty:


· Percentage of female core and adjunct faculty:



Administrative and Technical Staff
List the different sections of the administration and support services (marketing, student administration, information technology, etc.) hosted by the Institution with applicable full-time (FT)/part-time (PT) staff in each section. State if services are provided internally or centrally.

Examples: 
Student administration (internal, 4 FT and 2 PT) 
Alumni relations (centrally, 5 FT)

Intellectual Activity (Research)
Give a short description of research expectations from academic staff and provide the total number of outputs for the Institution for the last full reporting year for each of the following: 

Articles in academic/professional journals:


Books and book chapters:


Conference proceedings:


Case studies:


Other (specify):



Financial Position
Please report all data in EUR.
In a case where no application for EDAF funding is made, simply provide the revenue, expenditure and surplus/deficit for the past financial year. 
In a case where an application for EDAF funding is made, please complete the tables below with institutional financial data for the past 3 years (Current Year -2, Current Year -1 and Current Year) and a projection for the next 2 years (Current Year +1, Current Year +2) showing total revenue, expenditure and the surplus/deficit (add an explanation if surpluses have been falling significantly in recent years or annual surpluses are negative). Please provide any additional information that might contribute to the EDAF Committee’s better understanding of the Institution’s financial situation.


	ALL FIGURES IN € 1000
		Current Year -2
	Current Year -1
	Current Year

	Revenue
	€
	€
	€

	Expenditure
	€
	€
	€

	Surplus
	€
	€
	€





	FORECAST FIGURES
	Current Year +1
	Current Year +2

	Revenue
	€
	€

	Expenditure
	€
	€

	Surplus
	€
	€







Strategy
Describe in 100 words what makes your Institution distinctive


List 3 strategic objectives key to the Institution’s future development  


Are there any areas of improvement on which you would like EDAF to focus?


Expectations
How would you describe the ideal expected outcome of your EDAF development process? 


Do you have a preliminary understanding about which of the two EDAF Paths you would like to pursue?
a) General institutional development 
b) Bridging the gap towards accreditation


Please add any further comments to motivate your Institution’s EDAF eligibility





Referees
If your Institution is not an EFMD Global member, please provide contact details of two independent referees who may be consulted on the standing of the Institution. 

If you wish to apply for an EDAF scholarship for partial funding of the process fees, please complete an EDAF Funding Application Form. 
Thank you for returning by e-mail the EDAF Application Datasheet (together with the Funding Application Form, if applicable) to the EDAF Office at edaf@efmdglobal.org. 
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